
 

ORGANIZATION: Theatre Development Fund (TDF) 
POSITION:  Executive Director 
REPORTS TO: Board of Directors 
LOCATION: New York, NY 
INFORMATION: Website 
TO APPLY: Please send cover letter and resume as one PDF to TDFED@pbrsearch.com with title 

format “Last Name First Name – Letter Resume.” 
 
BACKGROUND  
Theatre Development Fund (TDF) is dedicated to bringing the power of the performing arts to everyone. Serving 
almost 2 million people a year, TDF’s mission is to sustain live theatre and dance by ensuring that everyone who 
wants to attend a performance can do so. The organization fulfills its mission through three key areas. TDF expands 
access to theatre through its Theatregoing Programs, Accessibility Programs (such as open captioning and Autism 
friendly performances), and TDF Theatregoer information. Affordable tickets are offered at TKTS Discount Booths – 
located in Times Square and Lincoln Center – and through TDF Memberships, available to people under the age of 30, 
retirees, artists, veterans, educators, nonprofit employees, and others. TDF also provides audiences with direct 
connection to artists through programs such as TDF Stages. TDF cultivates communities through its School and 
Community Engagement programs, including the Wendy Wasserstein Project, Introduction to Theatre and Dance, 
and Veterans Theatre Initiative. Finally, TDF supports the makers through its Costume Collection Rental Program, 
accessibility grants, and research. TDF envisions a world where the transformative experience of attending live 
theatre and dance is essential, relevant, accessible, and inspirational.  
 
POSITION  
The executive director will be a seasoned leader charged with building on the organization’s success, while finding 
new pathways for impact, relevance, and sustainability. Reporting to TDF’s board, the executive director will be a 
compelling face, leading voice, and inspiring advocate for the organization’s core belief that everyone should have 
access to live performance. Overseeing an annual budget of ~$15M, six direct reports, and a staff of over 60 (full-time 
and part-time), the executive director will demonstrate a commitment to the principles of equity, accessibility, and 
inclusion, and further TDF’s work toward undoing racism and other forms of oppression in the world of American 
theatre, in alliance with other performing arts disciplines. The executive director will cultivate relationships, garner 
support, and devise/drive a comprehensive strategy with programmatic, operational, and revenue outcomes that will 
strengthen TDF’s mission and ensure the organization’s growth, visibility, and ongoing sustainability. 
 
RESPONSIBILITIES 
Strategic and Organizational Leadership 

• Work with the board and staff to develop a strategic direction with clearly defined programmatic goals  
and outcomes. 

• Assess existing ideas and develop new concepts for the membership program (a core part of TDF’s mission 
and an important revenue generator), education, and accessibility programs. Continue to assess the 
ongoing impact of the pandemic and have a nuanced understanding of the range of barriers that might 
prevent someone from attending a live performance. Ensure that all TDF programs are impactful, 
integrated, relevant, and outcomes driven.  

• Effectively communicate goals and strategies so that all stakeholders – internal and external – understand 
their role in achieving the organization’s mission. 

• Oversee the financial health and stability of the organization. 
• With an ROI-focus, develop new and expand existing income streams. 
• Collaborate with the managing director to provide effective and engaging leadership for staff. Build and 

retain a diverse, qualified team. Implement hiring and management practices that reflect TDF’s 
commitment to professional development, discovery, and empowerment.  

• Work closely with the board to recruit, retain, and engage board members. Ensure board members reflect 
TDF’s values and offer talents, resources, and support to strengthen the organization. 

https://www.tdf.org/
mailto:TDFED@pbrsearch.com
https://www.tdf.org/nyc/33/TDFAccessibilityPrograms
https://www.theatreaccess.nyc/
https://www.tdf.org/nyc/7/TKTS-ticket-booths
https://www.tdf.org/nyc/10/TDF-Member-Tickets
https://www.tdf.org/stages/home
https://www.tdf.org/nyc/59/Open-Doors--Theatre-Education--Engagement-for-New-York-City
https://www.tdf.org/nyc/60/Introduction-to-Theatre
https://www.tdf.org/nyc/181/Veterans-Theatregoing-Program
https://www.tdf.org/nyc/30/TDF-Costume-Collection-Overview


 

 

External Relations 
• Serve as the face and voice of TDF to elevate the organization’s profile and visibility and advocate for         

its programs.  
• Work closely with the director of development to build and sustain strong relationships with donors and 

partners that result in increased philanthropic support for an organization that has historically depended 
on earned income.  

• Communicate on a regular basis with the media (through appearances on TV, radio, social media) and other 
outlets to raise the public awareness of TDF’s role in making live performance available to people who 
wouldn’t otherwise be able to attend. 

• Foster and maintain positive relationships with industry partners (The Broadway League, Off-Broadway 
League, theatre owners, producers, union representatives, local and national performing arts service 
organizations, and artists) and promote the idea that TDF plays a key role in developing the audiences of 
the future.  

• Develop and maintain positive relationships with the City of New York, including city council members, the 
Parks Department, and Department of Cultural Affairs, and state and federal agencies (including the New 
York State Council on the Arts and National Endowment for the Arts) that support the mission of the 
performing arts for all.    

 

QUALIFICATIONS 
The ideal candidate will be a strategic leader in a high-quality performing arts or related environment. Specifically, 
the executive director will have: 

• Significant leadership experience with a track record for motivating results-oriented teams to take an 
organization to its next stage of growth and impact. 

• A strong commitment to diversity, equity, accessibility, and inclusion. 
• Ability to assess current processes and structures and make adjustments as needed to increase efficiency, 

effectiveness, and organizational impact. 
• Demonstrated success with both business development and fundraising. Ability to design and deliver 

revenue-generating programs and cultivate new donor relationships from a wide range of sources.  
• Demonstrated success overseeing a strategic integrated marketing and communications effort in a 

complex organization with multiple programs. 
• Deep knowledge of and dedication to the performing arts space (including Broadway, off-Broadway, 

theatre, dance), particularly in New York City.  
• A strategic mind balanced with a persuasive, inspirational leadership style; ability to provide a clear, 

compelling road map for the future of the organization and garner meaningful support in the process.  
• Excellent written and verbal communication skills. 
• A high degree of emotional intelligence and the ability to effectively navigate a wide range of complex 

dynamics and relationships. Excellent interpersonal instincts and negotiation skills are essential in this role.  
 
COMPENSATION 

• Anticipated salary range $275K to $325K; final compensation commensurate with experience 
• Comprehensive and competitive benefits package 

 
If you meet many but not all the criteria and feel you may be a good fit for the role, TDF encourages you to apply.   
 
TDF provides equal employment opportunities to all employees and applicants for employment without regard to, 
and prohibits discrimination and harassment of any type on the basis of, race, color, religion, age, sex, national 
origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any 
other characteristic protected by federal, state or local laws. This policy applies to all terms and conditions of 
employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of 
absence, compensation and training. 
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