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ORGANIZATION: Jerome L. Greene Foundation 
POSITION:  Program Director 
REPORTS TO: President and CEO 
LOCATION: New York, NY 
INFORMATION: Website 
TO APPLY: Please send cover letter and resume as one PDF to JLGPD@pbrsearch.com with title format 

“Last Name First Name – Letter Resume.” 
 
BACKGROUND  
The Jerome L. Greene Foundation (JLG) is one of New York City’s influential private family foundations. With $700M 
in assets, its strategic, multi-year investments in general operating support and specific program initiatives have a 
deep impact in the areas of arts, education, social justice, and medicine locally, regionally, and nationally. In 
addition to taking a long-term view, the foundation is creative, nimble, and committed to being responsive to 
current events and the needs of the moment. This spirit is evidenced by significant support for the performing arts 
during and after the pandemic, as well as sizable grants to organizations focused on social justice, voting rights, 
racial equity, women’s health, and arts access. To ensure that the best and the brightest students have an 
opportunity to study or train at top academic institutions, there is also an ever-growing number of Greene Scholars 
and Greene Fellows pursuing careers in the arts, law, medicine, and public service at Columbia Law School, Howard 
University, Echoing Green, Johns Hopkins University, The Juilliard School, and Yale University.  
 
The Foundation acts as a dedicated partner to select organizations, working with them to develop grants that truly 
meet their needs and support their work and mission. This spirit of engagement and respect runs through every 
aspect of the Foundation’s work, resulting in a strong, positive internal culture and extraordinary external impact.  
 
POSITION  
The Program Director (PD) will be a key member of the JLG team and play a strategic leadership role in the ongoing 
oversight of the $120M total grant portfolio, and approximately $30M - $35M in annual payouts. In this high-impact 
position, the PD will work in close partnership with the President and CEO, the Chief Investment Officer, and staff to 
engage with new and existing grantees in developing proposals and reports, assess grant outcomes against stated 
goals, and contribute to the overall management and positive atmosphere of the Foundation’s office. The PD will be an 
experienced and innovative grant-maker who is knowledgeable and passionate about JLG’s funding areas and can 
identify opportunities for transformational impact distinct to the Foundation. 
 
RESPONSIBILITIES 
External Relations 

• Build strong and trusting relationships with grantees. 
• Represent the Foundation with integrity and engage with a wide array of stakeholders – including grantees, 

peer grant-makers, and thought leaders – to understand the opportunities, challenges, and priorities within the 
Foundation’s grant-making areas. 

• Identify and leverage key trends that can amplify JLG’s impact and that of its grantees. Actively engage in and 
remain up to date on grant-making best practices through conferences, affinity groups, and more.  

 
Organizational Leadership 

• Assess the success of outstanding grants through the evaluation of ongoing reports.   
• Bring creativity and innovation to the grant-making portfolio and work in close partnership with the President 

and CEO and CIO to propose and develop new funding ideas, strategic plans, and approaches. 
• Lead an ongoing process to develop and implement systems and reports that encourage, support, and sustain 

effective grant-making practices and operations. Create and deliver monthly management reports on grant 
portfolio expenditure. 

• Provide strategic guidance on the structuring of grant agreements, ensuring that grant-making policies and 
procedures are consistently applied. 

https://jlgreene.org/
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• Partner with the Program Officer to develop metrics and effectively analyze grant-making data to highlight key 
trends within the Foundation’s programmatic areas.  

 
Staff and Administrative Leadership 

• Ensure the smooth, effective functioning of the office, including oversight of select administrative functions and 
regulatory compliance. 

• Promote an organizational culture that values and inspires staff and motivates people to reach their highest 
individual potential while contributing to a cohesive, effective team.  

• Ensure internal communications are clear, consistent, and effective. 
• Directly manage the Program Officer and the Senior Administrator, ensuring that they have the tools, training, 

and development opportunities they need to advance professionally while meeting organizational goals.  
 

QUALIFICATIONS  
The ideal candidate will be an entrepreneurial, collegial, organized, effective, and highly motivated grant-maker with a 
passion for JLG’s mission and the ability to imagine its future. Specifically, the PD should have:  
 
Experience 

• At least 15 years of experience in the philanthropic sector, with direct involvement in the various elements of 
grants administration. 

• A rigorous understanding of approaches and best practices to collect, analyze, and synthesize grantee data. 
Experience using the technological tools needed to effectively manage a grant portfolio. 

• Knowledge of and dedication to the Foundation’s grant-making areas, especially arts, culture, education, and 
social justice in New York City and beyond. 

• A bachelor’s degree. 
 

Personal Attributes 
● Strong interpersonal skills, with the ability to develop effective relationships and partnerships both internally         

and externally.  
● An ability to think critically, decisively, and creatively about the complex issues the Foundation works to address, 

and the capability to develop strategic grant-making initiatives.  
● Political savvy and diplomacy, with the ability to work effectively with, and gain the respect and support of, 

stakeholders from a wide array of backgrounds and perspectives. 
● Presence to serve as an effective spokesperson and ambassador for the Foundation, with strong verbal and      

written communication skills. 
● Ability to enthusiastically attend some evening grantee events such as performances and galas. 

 
COMPENSATION 

• Anticipated salary range $225K – $275K; commensurate with experience. 
• Generous, comprehensive benefits package, including paid vacation days, sick days, health insurance, 401(k) 

contribution, and commuter benefits. 
• In addition to a four-day work week, the Foundation’s office is closed for the month of August and the week 

between Christmas and New Year. 
 

Frequently cited statistics show that women and people from underrepresented groups apply to jobs only if they think 
they meet 100% of the criteria. If you meet many but not all the criteria and feel you may be a good fit for the role, The 
Jerome L. Greene Foundation encourages you to apply.  
 
The Jerome L. Greene Foundation is an Equal Opportunity Employer and does not discriminate on the basis of age, color, 
national origin, ethnic origin, citizenship status, disability, race, religion, creed, gender, sex, sexual orientation, gender 
identity and/or expression, marital status, veteran status, or any other characteristic protected by federal, state, or local 
law in its employment policies. In addition, the Foundation will provide reasonable accommodation for qualified 
individuals with disabilities. 
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